SIYEMBILI


           Siyembili Savings & Credit Co-Operative Society	
           P.O. Box 4856, Mbabane.						      Swaziland H100						
			                    Tel / Fax: 24043719											  EMAIL:siyembilisacco1@gmail.com               

					  Conventry Cresent-Stoxco Building
				          Office No: 8A


	



Vacancy

Office Manager Siyembili SACCO.

Duties and responsibilities

· Do monthly bank reconciliation
· Prepares annual financial statements
· Attend board meetings.
· Implement board resolution
· Prepares annual budget
· Liaise with external auditors
· Liaise with SACCO’s lawyer
· Perform overall supervision of the office
· Perform any other duties assigned by the board.
· Keep records of the SACCO
· Knowledge of accounting package(pastel)
· Knowledge of Mambu System
MINIMUM REQUIREMENTS
· Diploma in accounts
· Minimum 2-3 working experience
· Computer literacy 

Interested candidates can send Cover letter, CV with Certified Academic Documents before the 30th of April 2025
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